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UBND T1NH TRA VINH
soTHONG TrN vA rRUYtx rs6nc

s6:7P ,trtrr-r*TCNTT
Ylv Xdy dfng quy trinh diQn tri vir cung

c6p th6ng tin c6ng khai .quy trinh xt lf thir
tqc hdnh chinh tr€n Cdng dich vu c6ng

CQNG HOA X;, HQr CHU NGHIA VrpT NAM
DQc l$p - Trl do - H4nh phric

Trd Vinh, ngdy$ thdng 5 ndm 2019

Kinh grii: 
- c6c so, Ban, ngdnh tinh;
- Ban Qudn 11; Khu Kinh t6;
- UBND c6c huy6n, thi x5, thanh ph6.

Thpc hign C6ng vin sti ZOOnfp-tftW ngiry 031512019 cria Vdn phdng

LIBND tinh v6 viQc xdy dyng quy trinh nQi b0, quy trinh dien tu trong gidi quy6t

tht tuc hdnh chinh (TTHC); Quy€t tlinh sO :tOlqO-UeND ngdy 27lO2l2Ol9 ctn
Cht tlch UBND tinh vd vi6c ban henh K6 hoach hdnh dQng thuc hi6n Ngh! quyt5t

si5 OZnVq-Cf ngity 0ll0l/2019 cria Chinh phrh, So Th6ng tin vi Truy6n th6ng trdn

trgng tl€ nghi cric co quan, dia phuong phiii hqp chi d4o co quan, don vi thuQc truc
thu6c khAn truong thgc hi6n m6t s6 nQi dung nhu sau:

l. So Th6ng tin vd TruyAn th6ng xAy dtmg 03 miu quy trinh di6n tu gi6i
quyiit tttc (MAu 01, 02, 03) tuong img voi 3 c6ch nQp h6 ss cira t6 chuc, c6

nhAn; tr6n co s& quy trinh ngi bQ <16 duoc UBND tinh ban hanh, co quan, don vi
x6y dpg, ban hdnh quy trinh di6n tri gi6i quyiit timg TTHC cria ccr quan, don vi
tlti th6ng ntr6t ap dgng trong n6i b6, tl6ng thdi grii Sd Th6ng tin vd TruyAn th6ng
thilit lQp quy trinh trdn PhAn hQ mQt cua diQn tri cria C6ng dich vu c6ng.

2. Rd so6t, ding h-i danh muc dich vU c6ng truc tuy6n mric d6 4 thuc hiQn

trong n6m 2019 (d6m bio tl6n hdt nim 2019 dat t6i thi6u 30% dich vu c6ng truc
tuy6n mric dQ 4 trong t6ng s5 TTHC cira co quan, don vi) gti Sd Th6ng tin vir

Truy,5n th6ng t6ng hqp trinh UBND tinh ban hdnh K6 ho4ch cung c6p dich vg c6ng

tryc tuy6n.

3. Cdn cri quy trinh nQi b0, quy trinh di€n tu, mric dQ truc tuy6n (mtc 1,2,
3, 4) cria trmg TTHC co quan, don vi hodn chinh MIu 04 (kdm theo) c0a timg
TTHC giri Sd Th6ng tin vi Truy6n th6ng t6ng hqp c6ng khai tr6n C6ng Dich 4r
c6ng c[ra tinh vir thii5t lQp hQ th6ng tI€ co quan, don vi cung c5p dlch qr c6ng tryc
tuyiin.

File soan th6o (tlinh dang *.docx ho{c *.doc) danh muc dlch vu c6ng tryc
tuy6n muc dQ 4, quy trinh tliQn tu vd phi6u c6ng khai quy trinh giAi quyi5t cira timg
TTHC giri Sd Th6ng tin vd TruyCn th6ng trufc ng)ry 151612019 qua email:

nttlinhcntt@travinh.gov.vn (quy trinh diQn ti vd th6ng tin c6ng khai c{ta thit tqc

ndo hodn thdnh thi gui nudc cho thit tuc d6).



Qu6 trinh thgc hiQn cAn trao <tOi ttrOng tin, ccr quan, <Ion vi li6n hQ d6ng chi
Nguy6n Thi Thiry Linh, Ph6 truong phdng BCVTCNTT (di6n thoai:
02943 850853, email :nttl i nhcntt@travi nh. eov.vn) <16 phdi hW J .,L

Noi nhQn:
- Nhu tr6n;
- UBND tinh (b/c);
- BGD Sd;
- Lnnh cl4o c6c phdng, TT thu6c So (ttr);
- Lrru: VT. BCVTCNTT./z''

[kB'ax,aggt

$rry*lrt^fil"ak



M6u 01 - Quy trinh iliQn tft xir lf thri tgc hirnh chinh trong nQi bQ
(kim theo C6ng vdn sA.Ttg Sffff-BCVTCNTT ngdytlthdng 5 ndm 2019

cila So Thong tin vd Truyin th6ng)
iip dAng trong trrong hnp to chrc, ca nhdn n6p hi so truc ti6p
tqi BQ phQn MQt cio hodc Trung tdm phuc vu hdnh chinh cong

Linh vuc: Ghi t€n linh vuc c{ra thri tuc theo quy trinh n6i bd
TCn thri tqc hrinh chinh: (theo quy trinh n6i b6)

3. Muc do truc tuydn: (Ghi rd muc cao nhdt;
4. T6ng thdi gian thuc hi€n TTHC: (ghi dfng theo quy trinh n6i bd dd dugc ban hdnh)

Ghi chil. Cdn cri theo quy trinh npi bp dd Arqc duyQt, d mdi btrdc chuydn xrb ly hi so, co
quan quy dlnh nQi dung bdr buQc phai too lap, cQp nhQr thong tin vd chuyin ho so di€n ti d6
rr|n Phdn he mot ctia did.n ti cua cong dich vu cong thodc phdn mim mot cio di(n ti cua co
quaQ dan ngdi xtr ly.fiap theo (vd chi quy dinh chiy€n hi io giriy song song voi ia so di4n t*
r:, , - .:doi voi nhimg loqi giay td phdp luQt quy dinh)

l.
2.

Budc I
- rrep
nhrin h6
so

Trung
tdm

Phuc
vu
hdnh
chinh
cdng
ho{c
B0
phfn 1

cria

H9 t6n
ngudi
tiCp
nhAn

Ngtrdi phtl trdch riip nhqn ho so kiim tra thdnh phdn
ho so. Tnrdng h.p ho so chrru ddy du, chra chinh
xac theo quy dinh htrdng din 6 ch*c, ca nhdn b6
sung, hodn thi€n h6 so I ldn div du theo Udu sij OZ-
Thong M sO 0tt20lg|TT-VPCP. Tnrdng hqp ti ch6i
nhan,ho so phai ndu rd ly do theo Miu s,j B- Th6ng
ttr sd 0l/2019/TT-VPCP. Trrdng hop ho so dtiy di.
chinh xac theo quy dlnh. cdn bo tiip nhan ho so th4c
hi1n ti€p nhdn nhr sau;

- Qudt (scan), c6p nhAt thdnh phAn hd so vdo phdn hQ
m6t cua di6n tt cria Cdng Dich vu c6ng (ho4c HQ
th6ng th6ng tin mOt cua di€n tri cria co quan)

- In Gi6y ti6p nhfn hd so vd hen tri k6t qui theo Miu
0l -Thdng tu }ll2}l9lTT-VPCP grii t6 chric, cri
nhdn.

- Chuy6n dt liQu h6 so di6n tir d6n <phdng chuyCn
m6n hodc ngudi phq triich theo quy trinh n6i b6 dd
dugc duyet> tr6n Phdn h€ m.Qt cua di€n rn d€ giai
quy6t. sau do chuy€n hd so ti6p nhin truc ti6p ltring
ngiy lam vigc .ho4c chuydn viio diu gio ngriy ldm
viQc ti6p theo d6i voi truong hoo ti€p nhfln sau l5 gio



Budc ..

X.l', ty
h6 so

Phdng
chuy6n
m6n

Linh
tlao
phdng/
crin b0
chuy6n
mdn

] theo quy trinh nQi bQ xrl lj thu tuc hanh chinh. 0 m6i

I buoc chuyen xu ly phai quy dinh nQi dung bdt bu6c

I ngudi xu l1i phai t4o l6p. crip nhrit thdng tin vd chuydn

I h6 so bang hinh thr?c difn tu tr€n Phdn h9 mdr cua

I dien tu ddn nguoi xu lli ti€p theo.

I Vi da. Quy trinh xr lj, ho so tqi phdng chuy|n m6n
I quy dinh.

| - At. Unn dqo don vi. Nhan ho so ti to MOt cia:
I phan cong chuyin vidn xr ly ho so.

| 
- SZ. Chuyan viin xn ly ho so; xi ly. dr thao Kir qua

I xi ly trinh ldnh dao don vi

l- Ol' mrn ctqo don vi; thdm rlinh. tinh ngrdi c6

I rham quyen xem xdt phi duy(t K1t qua...
It.
I Theo itui, Quy trinh iliCn tir cti th? quy illnh:

| - At. Unn dso don vi; NhQn hi so ti to Mpt ctra,

I cQp nhait thong tin (n|u co) tren Phan hQ mpt ctra

ldi!1t ru.chuyin phdn cong.chuyin.viOn xi ly hi so
@ong thdi chuydn ho so giay neu can thiet)
- 82: Chuy1n vien xn li, ho so. xtr lj, hi so, dr thao
Ker qua ni ly rrinh ldnh dao don vi. So h6a, giriy td
c6 li1n quan trong qud trinh xir ly, dr thdo KAt qud
h6 so ... dinh kim vdo Phdn hA m6t ctia diAn tu
chuyAn.trinh ldnh dqo phdng (ding thdi chuyen hi so
gidy n|u cdn)
- 83. Ldnh ilao don v!; thr)m tlinh, chuv,in trinh nsrdi
c6 tham quyin *em xA ph| duyil Kit'qua xi ty io so
tren Ph.an h( m7t cia didn ri tdong thdi chuyin ho so
sidy n1u cin thiA|

Budc

Phe

duyQt

K€t qui

BGD Lanh
tlAo
don vi

-Phanhoiykidnv€r6tq@
m6r cta di6n tt.
- qr sO kiit qu6. xri l;i hd so tr6n ph6n h€ mQt cta dien
tt (n€u. cdn thi6t), chuy6n ph6t hdnh.
- K:i k€t qui xu I:i hd so.

Budc ...

Th0 tuc
Trn k6t
qua

Vdn
phong

V[n
thu

- Thuc hi6n thri tuc ph6t na*r tr7rc6 qra x.i ty tr6 so
chuy€n b6 phdn MQt cta.
- Kj sd bing chung thu s5 cria co quan tr6n phrin h€
m6t cria di€n tt (n€u quy trinh thuc hiQn c6 quy
dinh).

Budc...

Tri kdt
qua

Trung
tdm
hdnh
chinh
c6ng/
B0
phfn I

cta

Hg t6n
ngudj
tra ket
qua

Nhdn, tri KOt qun *,i ly trOio Uinffiu"ng tt,ic rna
t6 chr?c, cii nhin dAng k! (nhdn truc ti6p hoic nhfn
qua dich vu buu chinh c6ng ich).



Miu 02 - Quy trinh iliQn tir xrfr lf thri tgc hinh chinh trong nQi bQ
(kDm theo C6ng vdn sii.7l9 157777-BCWCNTT ngdyJsthdng 5 nam 2019i cia Sd TTIT)

, ip dang rrong trrdng hqp to chtic, cd nhan nQp hd so
hodn todn bdng hinh thtrc di/n ttr tr1n C6ng dich vu c6ng (kh6ng cdn n6p hi so gidy)

l. Linh vuc: Ghi tdn linh vuc cria thrl tuc theo quy trinh nQi bQ

2. T6n thu tuc hinh chinh: (theo quy trinh n6i b6)
3. M.uc tlQ tryc tuy6n: (Ghi rd mric cao nh6t)
4. T6ng thdi gian thuc hiQn TTHC : (ghi <hing theo quy trinh nQi b0 dA duoc ban hdnh)

Ghi chi: Cdn cn theo quy trinh noi bQ dd Atqc duyQt, o 
^6i brrdc chuyin xi tj, hi so, co

quan quy dinh npi dung bdt bupc phai tqo lqp, cqp nhqt rhong tin vd chuyAn hi so di1n ni d6
tAn Phdn hA mil cia dign ti cia Cong dich vu cong (hoQc phdn mim m6t cia iti€n tft cia co
quan) din ngrdi xu ty tidp rheo rvd chi quy dlnh chuyin hi so giay song song vOi ho so diin ti
ddi vdi nhfrng loqi gidy b phdp luat quy dinh)

Budc I
- Tii5p
nhdn h6
so

Trung
tdm
Hdnh
chinh
cdng
hodc BQ

phfn 1

cria

Ho tOn

ngudi
ti€p
nhAn

Nqrdi phqt trdch fidp _nhdn hi so.kiAm ta thdnh phin
ho so. Tnrdng hqp h6 so chtra ddy dit, chtra chinh xac
rheo quy dinh htrhng dan td chlrc. cd nhdn b6 sung,
hodn.rhidn ho sct I ldn ddy du theo Miu s(i 02- Th6ig
ttt s6 01/2019/TT-VPCP. Tndng ho. p ti ch6i nhdn h6
sn phai n|u rd ly do rheo Miu so 03- Thong tr s6
01/201Z/TT-LPCP. Trrdng hqp hd so dtiy di, chinh
xdc theo quy dinh, cdn bQ tiAp nhQn hi so thrc hiAn
fiAp nhQn nht sau:

- Cdp nhdt th6ng tin tr€n PhAn h€ m6t cria tliQn tri cria
co quan; chuy6n ngay dir li€u h6 so <Ii€n tri d6n
<phong chuyen m6n hodc nguoi php trrich theo quy
trinh nQi b6 di duoc duydt> rrdn phAn m€m <16 girii
quydt.

- Gtii Gi6y ti{ip nhfln h6 so vd hen trd ktit qud rheo
Mdu 0l -Th6ng tu 0I/2019/TT-VPCP td chr?c, c6

Phong
chuy€n
m6n

Ldnh
rl?o
phdng/
c6n bQ

chuyCn
mdn

Theo quy trinh ndi b0 xri lI thri tuc hdnh chinh, d m6i
bu6c chuydn xr? Ij phii quy tlinh nQi dung bit bu6c
ngudi xir lj ph6i tAo lflp, cflp nhft thdng tin vd chuy6n
h6 so bdng hinh thuc di6n tri tr€n Phdn hQ mot cria
diQn tri dtin ngudi xir lj tiiip theo, tuong tu nhu Miu
0t

*L-&iffitr, i

,H&i#PiFti

TrTXre???$t3? ,::,r..

[,i@

Budc ..

X.u tV

hd so

Budc BGD Ldnh - Phin h6i V ki6n v6 K6t qud xri lV h6 so tr6n Phdn hO



Pte
duyQt
KOt qu6

dao don
vi

mgt cria diQn tir.
- Kj sii k6t qun xri lf hd so v?r chuy6n Ven thu phdt
hdnh tr€n phdn hQ m6t cria diQn tri;
- K), ket qui xr? ly h6 so (giAy).

Budc ...

Tht tpc
Tri ktit
que

Vdn
phong

Vdn thu - D6ng dAu frit qud xir lli h6 so chuyiln bO phfn I
Cta.
- Kf s6 bing chimg thu sd cria co quan tr€n phdn h€
mdt cua tli0n tri
- Chuy6n b0 phfln m6t cria.

Budc...

Tri kOt
qua

Trung
tdm
hdnh
chinh
cdng/
B0 phdn
I cria

Hq t€n
ngudj
tri k€t
qua

- Trd K6t quA xri lli h6 so bing phuong thric md td
chric, cii nh6n cilng ky (nhdn tr.uc tiiip hodc nhdn qua
dlch vp btru chinh cdng ich)..
- Tra K€t qui xri" ly h6 so bdng hinh thric di6n tri qua
chrirc ning cria C6ng Dich vu c6ng



Miu 03- Quy trinh rliQn tir xfr lf thi tqc hinh chinh trong nQi bQ

ftdm theo Cong vdn s6 719 757777-BCWCNTT ngdyLLthdng 5 ndm 2019 cila So TTTT)

Ap dang trong truong hcr. p to chnc. co nhdn npp ho so
hinh thtc truc tuyen nhrng cdn phai mang h6 sct gidy dA il6i chi€u hodc n6p b6 sung

Linh vuc: Ghi tdn linh vgc cia tht tgc theo quy trinh nQi b6
TEn thri tr,rc hirnh chinh: (theo quy trinh n6i b6)

3. Mric dQ tryc tuy6n: (Chi rd mtc cao nh6t)
4. Tdng thdi gian thgc hiQn TTHC: (ghi dring theo quy trinh nQi b0 da dugc ban hdnh)

Ghi chti. Cdn ctlt theo q.uy trinh noi bp dd duqc duyQr, d 
^6i budc chuy\n xu $, hi so, co

quan quy dinh nAi dung bdt bu6c phdi tqo lflp, cQp nhQt thong tin vd chuydn ho so diLn nr dd
tAn Phdn hA m ctlca di€n tn cua C6ng dich vu cong (hoQc phdn mim m6t cna ili€n ttr cia co, ,.: .. ,,. .:quan) ddn ngfui xi ly tiip theo (vd chi quy dinh chuyAn h6 so gidy song song vdi h6 so cliAn tu
ddi vdi nhting loqi giiiy td ph(ip luQt quy dinh)

1.

2.

Budc I
^-i- lrep

nhdn h6
SO

Trung
tAm

Hdnh
chinh
c0ng
ho4c
B0
phfn I
cta

Ho t€n

ngudi
ti0p
nh6n

Ngtrdi pha trdch ti€p.nhdn h6 so.ki€m tra thdnh phdn
h6 so. Trudng hqp h6 so chtra day dil, chra chinh xdc
theo quy illnh hmtng, ddn fi chtrc, cd_nhd.n b6 sung,
hodn.thiQn hi so I ldn ddy du theo Mdu sii 02- Th6ig
ttt s6 01/20|9/TT-VPCP. Tnrdng hqp ti ch6i nhQn hi
so phai nAu rd ly do theo Mdu so 03- Th6ng tu sd
01/2019/TT-VPCP. Trtdng ho.p hO so ddy dr), chinh
xdc theo quy dinh, cdn bQ tiAp nhan hd so thtcc hien
tiAp nhQn nhr sau:

- C4p nhflt th6ng tin tr6n Phdn h€ mQt cria di€n tfr cua
co quan; chuyi5n ngay df liQu h6 so di6n tr? rl6n
<phdng chuy€n m6n hoac ngudi phq tr6ch theo quy
trinh nQi b0 d5 dugc duyQt) tr6n phAn mdm dd gini
quydt.

- Grii Gi6y tii5p nhfln h6 so vd hen tra k6t qui theo
M6u 0l -Th6ng tu 01/2019iTT-VPCP t6 chuc, c6 nhdn
qua chuc ndng Gti c[ra Cdng dich vr,r cdng; .trong d6
ghi chu 16 ciic loai gidy td, thdi gian, dia cliOm mang
di5n dr3 nQp hodc d6 aOi ctritiu.

- Nhfln, qudt (scan), cdp nhdt thdnh phin hO nOp aC a6i
chi6u hoac tIC bd Tng viro Phdn hC m6t cta diQn tt
c0a co quan chuyCn tl€n <phong chuy€n m6n hoic
ngudi phg tr6ch theo quy trinh nQi bQ dd duoc duy€t>

- Chuven thhnh ohdn h6 so



hohc chuy6n vdo.dAu gid ngdy ldm viQc tiiip theo d6i
vdi trudng hqp ti€p nhfln sau 15 gid hdng ngdy.

Bu6c ..

Xt ly
hd so

Phdng
chuyCn
m6n

I-anh
rlAo

phdng/
c6n bQ

chuy€n
m6n

Theo quy trinh n6i bQ xn lj thrh tuc hdnh chinh, d m6i
budc chuyOn xr? ly phni quy tlinh nQi dung bit bu6c
phii tao l{p, cflp nhat thdng tin vir chuy6n h6 so bing
hinh thric dien tri trCn PhAn h€ m6t cria rli€n tri d6n
ngudi xri l! ti6p theo tuong tu nhu Mhu I

Budc

Phe

duyQt
KCt qui

BGD l-6nh
dao don
vi

- Phin hdi ! kiiin vC K6t qui xt lj h6 so trCn phan tr€
m6t cria diQn trlr.

- Ky :6 k6t qui xri ly h6 so trdn Phdn hQ mQt cria tliQn
tt (n6u cdn) chuy€n phrit hdnh.
- K)t kCt qui xri lf hd so.

Budc ...

Thri tuc
Trn kiit
qua

Vdn
phong

Vin thu -D6ng.d6uKtitquri""ffi
- Ky sd bdng chung thu s6 cua co quan tr€n phrin hQ
mdt cta di€n tri (n6u cin).

Bu6c ...

T16 k€t
qua

Trung
tdm
hdnh
chinh
c6ng/
B6
ph4n 1

cria

llo t€n
ngudj
tra ket
qua

Nhdn, tri Ki5t qun *,i ly@
chric, cd nhdn ddng ky (nhdn tryc ti6p holc nhrin qua
dlch vu bm chinh c6ng ich).



Miu 04 - Th6ng tin c6ng khai quy trinh giii quy6t ttrt tgc hhnh chinh
(kim theo C6ng vdn sii:719 757777-BCVTCNTT ngdy),9thdng 5 ndm 2019

cia Sd Thong tin vd TruyAn th6ng)

1. Linh vuc: Ghi t€n linh vuc cta thri tuc theo quy trinh n6i bQ

2. T€n tht tuc hinh chinh: (theo quy trinh nQi bQ)
3. M.uc dd truc tuy6n: (Ghi 16 mric cao nh6t)
4. T6ng thdi gian thUc hiQn TTHC: (ghi dring theo quy trinh ndi bQ da duqc ban hdnh)

(Co quan ctin qq, dlnh cu tha phit ,ifil:Xr rht) tuc hdnh chinh vd m*c .16 truc
tuyEn cua thi tuc hdnh chinh)

Th0i
gian
thgc
hi€n

l C6ch
thrl'c thgc

hiQn

I Td chric, c6 nhdn co thd nQp hd so, nhfn kt5t qui gi6i quy6t tht tpc

I 
hanh chinh th6ng qua cdc ciich thuc:

I t. frgc ti6p t4i Trung tdm phuc vp hinh chinh c6ng/B6 phdn M6t cria

I 
hoac th6ng qua djch vu buu chinh cdng ich, qua thu6 dich vu cta

I 
doanh nghiQp, cd nhiin hodc qua riy quy€n theo quy dinh cia phrip lu{t;

I Z. Truc tuy6n qua C6ng Dlch vr,r cong rinh Trd Vinh -
I 
hlto://.dichvucong.travinh.eoy.vn (chi ghi khi thfi tuc hdnh chinh ndy

lcho 
phip nop ho so tnrc ruydn mtic dO 3 hoqc ll

I l./ Truong hqp thn tuc hdnh chinh ndy chi rip dqng khi nQp h6 so truc

I 
ti€p tai Trung t6m phuc vu hdnh chinh-c6ng/BQ phpn M6t cta: co quan

I liQt ke trinh tu thuc hidn rheo hu6ng din t4i MAu s6 01 kdm theo.

2./ Truong hqp thu tuc hdnh chinh ndy cho phep n6p hd so truc tuy€n
(mtc d6 3,.4): co quan phii liQt kC trinh tu thgc hi€n tuong rng v6i 2
c6ch nQp hd so, cu th6:

2.1 D6i vdi h6 so t6 chric, cii nhdn nQp tr.uc ti6p tai Trung t6m phuc vu
hdnh chinh c6ng/B6 phdn I cta: co quan li€t kC trinh tu thuc hiQn theo
MAu sd 0l .

2.2D6i v6i h6 so t6 chtc, cii nhdn n6p truc tuy6n qua C6ng Dich vu
cdng: co quan liQt k6 trinh ty thUc hiQn theo Miu sO OZ fa6i toi thrl tuc
hdnh chinh duoc n6p truc tuy6n hodn rodn, kh6ng cdn nip h6 so gi6y)
ho{c Miu sO O: laOi tdi tht ruc hdnh.chinh dugc"nQp truc tuy6n ioin
todn. nhmg cAn bd sung thrinh phin hd so gi6yt

Co quan ghi rd thAnh OrA
nhdn ndp hi so phit h. p vdi tht) tuc; calhA."
l./ Truong hqp td chr?c, cd nh6n n6p h6 so thri tpc hdni chinh truc ti6p
tai.Trung tim h"dnh chinh cdng/86 phri,n MQt cua: co quan li6r ke rhanir
phin h6 so. bi6u meu. sd luong hd so... rheo quyet Ainn.O"* UJrirJ ]

tuc hdnh chinh. 
I

2./ Trudng hqp td chric, cri nh6n nOp thi tUc hdnh chinh nay tren C6ne I

2. Trinh tr;
thgc hiQn

3. Thirnh
phAn, s6
luqng hd
s0



Ghi chi: Cdn c{r Ludt Giao dich di€n tt, phdp luQt chuyAn ngdnh
vd tinh hinh rhqc ft co q.uan quy dinlt hinh thttc diAn fit cdc ina"n pna"
h6 so n6p trrc tuyen kh6ng n6p h6 so gitiy, ftAn co so tqo diAu kiQn
thuqn lqi nhiit dA d ch*c, cd nhdn drqc nQp hi so hodn rodn bitng:
htnh thtc trrc tuyen.

dich vg c6ng: Co quan liQt k€ hinh thric diQn tu cta hmg thinh phAn h6
so, bi6u miu c6 li6n quan (n6u c6) d6 nQp qua C6ng dich vu c6ng tldng
thdi ghi rO c6c lo4i gi6y td tuong rlmg cdn nQp, thdi di6m nQp <16 d6i
chi6u hodc ndp bd sung (n€u cdn).

Vi du: Thirnh phAn h6 so cria 01 thri tgc hinh chinh y0u ciu
c6c lo4i gi6y td g6m:

- Don xin phdp:
- Bdn sao c6ng chrng gidy A:
- Bdn dg thio theo hd so xin phdp;
- Bin.photo giSy CMND;
- Phi€u thu/ bi6n lai.... phi, lQ phi.

. Thri tr;c hirnh chinh_niry t6 chfc, cd nhin iluqc ph6p nQp h6 so
bing hinh thrirc trgc tuy6n.

Nhu vdy, co quan quy dinh thdnh phAn h6 so crla thri tuc hdnh
chinh ndy cho 2 truong hoo nhu sau:

. l./ Truong hqp td chftc, cii nh6n n6p hd so thri tgc hdnh chinh truc
ti€p tai Trung.tdm hanh chinh c6ng,ts6 phAn M6t cta: Thdnh phin h6
so. sd luong h6 so ciin ndp nhu sau:

- Don xin phdp (theo m6u tai mqc 8);
- Bin sao cdng chung gi6y A;
- Bin dg thio theo h6 so xin phdp;
- Bdn.photo gi6y CMND;
- Phi€u thu/ bi€n lai.... phi, l€ phi.

56 luong: 0l b6 h6 so.

2.i Truong hqp td chtc, cd nhdn nQp thrl tuc hdnh chinh ndy tr€n
C6ng dich !u cOng.

2.1 Truong h.qp td chfc, cri.nhan co chft kj sd: T6 chric, cri nhdn
qudt (scan), kf s6 cric thdnh phin h6 so gui qua COng dich vu c6ng,
kh6ng n6p h6 so giAy, cp thri:

- Bin qudt (scan), cO kj s9 Don xin phdp.
- Ban qudt (scan), c6 kj s6 GiAy chung nh{n A.- File Bin thio kem h6 so xin phdp.
- Bin qudt (scan) kj s6 gi6y CMND.
- Bin quet (scan) ty s6 fhi6u thu/Bi€n lai phi/l€ phi.

22 Truimg hqp tO chr?c, cii nh6n kh6ng c6 cht kli s6: t6 chuc, c:i
nhiin n6p thdnh phin h6 so rti6n tu theo quy?inr, gn qi. ca"g'Of"ii,o

r"ai eiar.tJ aE



- Bin qudt (scan) Don xin phdp
- Bin.qudt (scan) Gi6y chimg nhiin A. Khi d6n.nhdn K€t qui xri

l! h6 so t6 chirc/c|nhAn cAn mang theo bin g6c dC d6i cfieu.
- File bin thio kem theo h6 so xin phdp
- Bin qu6t (scan) giAy CMND.
- Bdn quet (scan) t<y sO fnii5u thu/Bi€n lai phi/lQ phi. Khi tltin

nh{n Kdt qui xu l1i ho so t6 chr?c/cii nhAn cdn mang theo ban
gOc ae OOi cnii5u.

Theo quy tlinh cria thir tuc

Theo quy dinh crla thri tuc

Theo quy dinh cta thrl tuc

7. LQ phi
(n6u c6)

- Mr?c phi theo quy rlinh cria tht tpc
- Hinh thr?c n6p: Co quan liQt k6 crich thric n6p phi d6 t6 chr?c, cii nhrin
h;a chgn tuong img voi rung hinh thr?c n6p hd so truc ti6p vd hinh thric
ndp h6 so truc tuv6n.
56 h6a vd cung c6p cric bi6u miu, td khai
vd tl€ thyc hi6n thri tpc hdnh chinh.

Theo quy tlinh cta thri tuc

10. YGU

ciu, tti6u
kiQn thgc
hien thfi
tqc hinh
chinh (n6u

Theo quy dinh cria thri tuc

Ghi.ch[: co quan. don vi grii kdm theo phi6u niy cric bi6u miu c6 li€n quan d6i vdi tung thrituc hdnh chinh.
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